We're going live on Product Hunt very soon. Subscribe to our teaser page now to support us! 
Check it out


Product

Features







Online Proofing


Accelerate your approval lifecycle with AI-powered proofing tools.









Workflow Automation


Build and run flexible workflows that suit your teams and their operations.










Digital Asset Management


Organise and retrieve assets faster with the power of artificial intelligence.







Creative Automation


Go from 0 to 1000+ creatives and power your next campaign with data-led designs.



ComplyAI

New


Automate compliance on all fronts with customizable rules and AI-powered checks.



Label Management


Expedite packaging design and maintain creative compliance with label design software.










Brand Compliance


Automate brand and legal compliance for your assets with custom or preset checklists.


Integrations


Find tools and apps that you love and enjoy using every day.



See all features













Applications










Version Control


Every asset has its history. Track and manage asset versions with ease.










Dynamic Feedback


Mark every asset, including videos, with accurate comments and annotations.


Smart Search 

Find digital assets using AI-powered search and improve work efficiency.










Task Management


Address critical bottlenecks faster and avoid costly delays.


See all applications
















Solutions

By ROLE












New Product Development


Address bottlenecks in real time and streamline project workflows to beat your deadlines by a mile.


Marketing Heads and CMOs


Enhance your marketing efforts and drive higher ROI with an AI-powered creative lifecycle.
















Brand Managers


Automate and streamline brand compliance and never go off-brand again.












Regulatory Teams


Eliminate product recalls and bring transparency to workflows.


See all roles













By INDUSTRY


Pharma


Go to market faster with 100% compliant and error-free pharma packaging.










Food & Beverages


Ensure seamless compliance and collaboration to complete projects faster.










Cosmetics


Proof labels and marketing assets with smart tools and checklists to launch products and campaigns ahead of time.


Wineries


Elevate your creative process: Gantt charts, automated proofing, asset hub, and more!


See all industries













By USE CASES


Creative Operations


Bring creative teams closer and boost efficiency with intelligent automated solutions.


Label Management


Expedite packaging design and maintain creative compliance with our label design software.










Ad Customization


Launch campaigns faster by automating ad customization  with our AI-driven solutions.


Brand Management


Automate your brand team's workflow while adhering to brand guidelines.


See all use cases
















Resources

Learn


Blogs


Get the latest on industry insights and Artwork Flow product updates.


Guides


Discover tips, tricks, and in-depth knowledge on creative operations and beyond.


Customer stories


Find out how Artwork Flow boosts efficiency and ROI for our customers.


Webinars


Learn from industry experts as they share their knowledge on all things brand.



Podcast


Watch, listen, and discover the world of creative operations straight from marketers and creative leaders around the world.


Events


Stay informed and never miss out on upcoming events throughout the year.


Community


Join a dynamic community that brings together creative minds, brand leaders, and designers.


Comparisons


See how Artwork Flow compares to other platforms to find the right tool for your team.



See all features













PROOFING TOOLS


 Font finder

Online Measurement scale

Image Resizer


See all proofing tools











MORE RESOURCES










Trust Center











Release Notes







Blogs

Explore the latest trends and thoughts on creative collaboration and brand asset management.


Guides

Get valuable resources, in-depth industry insights, and tips and tricks from the world of creative operations.


Customer stories

Hear from our customers on how Artwork Flow has helped shape their efficiencies and returns on investment.


Webinars

Learn from industry experts as they share their knowledge and experience on all things brand.




FREE TOOLS












Artwork Proofing Tool











Font Finder











Measurement Scale


MORE RESOURCES










Trust Center









Support







Pricing
Log InBOOK A DEMO











Pop-ups may be ANNOYING, but so are product recalls.
Make label compliance your default state.

	Minimize label errors

	Stay regulatory compliant


	Boost process efficiency











WAIT... Want to ensure 24/7 label compliance?
Enter the market faster without breaking compliance regulations.
	Checklist-oriented for label accuracy.

	Version control, markup, and proofing tools for faster reviews.

	Preset rulebooks for guaranteed FDA compliance — identify missing allergens, avoid misleading claims, scan barcodes, and more.


BOOK YOUR PERSONAL DEMO





















Thanks for sharing your details
Click on the link below to download the case study
Download Case Study
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Grab your monthly creative fix.
Receive handpicked content on AI, brand, and creative management in your inbox.
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Highlights


Annotating a PDF is the best way to share feedback and ideas, and collaborate with friends and co-workers. 
But if you’re struggling to annotate PDFs effectively because the process is complicated, we’ve got you covered. 
In this article, we’ll break down how to annotate on PDFs online and offline.
But before we delve into the specifics, let’s look at what a PDF annotation is. 


What is PDF annotation?
Annotation is a fancy way to say you’re adding notes or highlighting important points in a PDF document. 
You can do it for your reference or use it to break down important information for your readers. Here are a few ways you can annotate your PDF document:
	Highlight or underline important text.
	Add comments to margins. 
	Insert digital sticky notes. 
	Add images to explain a specific concept.

In short, you’d add digital highlights and drawings to your eBook or PDF document instead of running a highlighter, writing in the margins, and creating rough sketches. 


How are PDF annotation files useful?
Adding markups to a document when you’re reading it helps you comprehend the information you’re consuming and keep track of it seamlessly. 
It’ll ensure you won’t read five pages and realize you lost track of what the author said three pages ago. 
Instead, you’ll read actively and comprehend information easily as annotations help you connect ideas and visualize concepts quickly. 
But remember that annotations are effective only when done sparingly. So, ensure you highlight only the important points, not the whole document. 
Next, let’s look at a few ways to annotate PDFs easily. 





How to annotate a PDF on Windows using Adobe Acrobat
Adobe Acrobat is everyone’s go-to software to annotate PDFs easily. Since it works well on Windows (and Mac), chances are you already have it installed on your system.  
And regardless of whichever operating system you use, Adobe Acrobat offers the following annotation features:
	Text annotations
	Drawing annotations
	Sticky notes

Before we look at how to access all of these features in detail, let’s look at how you can access the tools. 
1. Open the toolbar 
First, you’ll need to make the markups and annotations toolbar visible. So, go to “Tools” and select “Comment” to open the toolbar. 



The toolbar has all the features, and if you want clarity on what each one does, all you’ve got to do is right-click the toolbar and click “Show all Labels.” This will display the tool’s name alongside its icon to avoid confusion. 



2. Add PDF annotations to your file
Annotations can include both text and drawing annotations 
A. Text annotations
Text annotations include:
	Highlight text
	Underline text
	Strikethrough text
	Replace text
	Insert text
	Add comments

All you’ve got to do to access these features is to simply drag your cursor through the required text and select the required tools as shown below:



B. Drawing annotations
You can manually draw an image and erase it or use Acrobat’s toolbox to draw various shapes with drawing annotations. 
To draw an image manually, use “Draw” and “Erase Drawing” from the toolbar. And if you want to add shapes to your PDF, click the three dots next to Erase Drawing and choose a shape. 



C. Sticky notes
To add sticky notes to your PDF, you should enable the comments feature first. Once you’ve done that, click the first tool on your toolbar to add your sticky note. 
If you’d like to resize the pop-up box, right-click on the note, select “Open Pop-up note,” and resize the box according to your preference. 
You can also change the text formatting within the sticky note and its color. To do this, simply click the three-dots symbol on the toolbar and perform the actions as shown below. 



3. Save your file 
Here are a few different ways to save your annotations on Adobe Acrobat. 
	File > Save: To save changes to the current file.
	File > Save As: Save a copy of a PDF
	File >Save As Other > PDF Portfolio: To save a copy of a PDF Portfolio.




If you’re using Adobe Acrobat Reader instead of Adobe Acrobat, choose File > Save As or File > Save As Other > Text.
The only caveat with using Adobe Acrobat is that it's a paid tool, and you’ve got to spend about $14.99 each month to keep using all its features. 
For free PDF annotators that have the same functionality check out Kdan’s free PDF reader on Microsoft’s online store. 
Now that we’ve looked at a free Adobe alternative for Windows let’s look at one for Mac in the next section. 


How to annotate a PDF file on Mac
1. Click the “Show Markup Toolbar” button
If you’re a Mac user, you can use Apple’s native app, Preview, to annotate your PDFs and collaborate with your team.  But before you start adding your annotations, click the Show Markup toolbar button to make your toolbar visible. 



2. Use the tools to annotate the PDF
Similar to Adobe, Preview also offers tools to create image and text annotations on your PDF. We’ve listed some of the tools below. 

	Add text: Use the text box to jot down important points in your document, as shown below. 


	Sticky note: Simply use the Note icon and type the text as shown below. 


	Speech bubble: Go to “Tools” and select the “Speech Bubble” option from the Annotate menu. Then, click the bubble to add text. 





	Text highlight: If you want to highlight text, drag the cursor across the text and simply click the highlighter icon on your toolbar and use the drop-down arrow to choose the color.




	Add shapes: You can draw shapes manually with the trackpad using the Draw or Sketch tool and add shapes to your PDF with the Shapes tool. 



Now that we’ve looked at how to annotate PDFs offline on your computer let’s look at how you can do the same for an online document. 
3. Save the file
Preview automatically saves changes made to the PDF. But you can also click File>Save to save your PDF file. 





How to markup PDF on Google Drive
If you want to collaborate with your team online and share feedback, Google Drive is the best option, and there are two ways to annotate a PDF using this tool. 

A. Use Google Sheets
Annotating a document on Google Sheets is pretty straightforward. All you’ve got to do is click the “+” icon to start adding comments. 
But before that, you’ll need to click the PDF and choose “Google Sheets” from the “Open With” option. 



Once that’s done, you can start adding comments to the document as you would normally do. 



The biggest downside of employing this method is that it's hard to see white or light-colored text, and you've got to convert the document into a PDF and upload it, so your team views the feedback. 
Apart from being cumbersome, this process also makes version control difficult, which brings us to the second method. 
B. Use the Lumin editor 
Lumin is a third-party integration and a cloud-based PDF annotator which allows users to edit PDFs from any device. 
To start annotating PDFs on Lumin, click the PDF on your Google Drive and choose Lumin from the “Open With” option. 



To open the editor, grant access to your Google Drive and choose the account containing the PDF if you’re using multiple Google accounts. Once the editor opens, you can annotate on the PDF as follows:
	Add comments: This feature is similar to the comments feature in Google Docs and allows you to add comments and start threads within the PDF.





	Draw: You can use the Drawing tool to add shapes and images to your docs. The best part is that the Notes section shows visual comments on the left, so there’s no confusion. 







Conclusion
Annotating PDFs helps highlight important points or share feedback. 
There are different ways to annotate PDFs depending on your operating system. 
You can use Adobe Acrobat or Microsoft's free apps from the online store if you're a Windows user. 
But if you're a Mac user, you don't have to worry about using paid apps as it has a native PDF annotation tool called Preview. 
If you're annotating PDFs online for collaboration, you can always use Google Sheets or a third-party integration like Lumin to get the job done. 
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Manage and scale your creative operations with Artwork Flow.



Try for free
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